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\2{2()16_ : ; i L Re:: Training Programme Schedule.

om. "Dr. Bi_ren.'Das" <regiétrartu@tezu.ernet.in> :
‘Subject Re:: Training Programme Schedule. SL
Date Tue, March 1, 2016 4:34 pm '
"To tustaff26102015@tezu.ernet.in
CC hridoy @tezu.eret.in,anamika@tezu.ernet.in,upakul@tezu.emet.in q'
G » -+
Dear All,

Following is the schedule of Training Programmes to be conducted for all
non teaching employees of the University -

E. fraining'Programme for Technical Officers and Staff of School of Sciences.

Resource Person - Prof.B.K.Patel , IIT - G
Date and Time - 05.03.16 (10.00 am to 5.00 pm)

Venue = Academic Building 2 (Maths Seminar Room) : .

\_32..TraLn1ng Programme for SoE Technlcal Offlcers and Staff and of Computer

Centres
Resource Person - Prof H.Nemade, IIT-G
Date and Time - ©5.03.16 (10.00 am to 5.00 pm)
~Venue - SoE Gallary
3. For Non Teaching Non Technlcal Staff date , time and venue wpuld be
notified
later but tentatlvely on 11. 03 16 and 12.03.16.

All are compulsorily requested to attend as per schedule without fail.

Regardé,;

~ Biren Das

\t/Registrar

Tezpur University

Tezpur, ASSAM.

Phone - +91 3712-267004, 273101 {
Fax = +91.:3712-267005

DS CLAITMER

This e-mail may contain privileged information and is intended solely for

the individual named. If you are not the named addressee you should not
disseminate, dlstrlbute or copy this e-mail. Please notify the sender
immediately by e- -mail if you have received this e-mail in error and

destroy it from your system. Though considerable effort has been made to
deliver error free e-mail messages but it can not be guaranteed to be secure
or error-free as information could be intercepted, corrupted, lost, destroyed,
delayed, or may contain viruses. The recipient must verify the integrity of
this e-mail message. :



TEZPUR UNIVERSITY 5%
OFFICE OF THE REGISTRAR

(A Central University established by an Act of Parliament)
TEZPUR - 784 028 :: ASSAM

No. F.06-5/IV(E) Date: 16.05.2016

To: Dr. U. N. Bora, I4S (Retired)
Former Secretary, Government of Assam
Former Registrar, Tezpur University
Bishnu Rabha Path, Beltola
Guwahati-781028, Assam
e-mail: unbora@rediffmail.com

Sub:  Training Programme (Re-scheduled) - invitation as a Resource Person
Ref.: (i) Our letter No.F.06-5/IV(E)/4816 Dt. 29.02.2016
(ii) Our e-mail dt. 13.05.2016

Sir,

With reference to the above, the University is pleased to invite you as a ]‘Kesource Person to the interactiv:
training programme for the Non-Teaching (Non-Technical) Staff (Group-A, B & C Officials) as per the
revised schedule given below:

A) For Goup-A Officers
(on 20.05.2016; Time: 04.30 PM — 05.30 PM)
Topics:
i) Administrative Decision Making with special reference to University Administration
i) Crisis Management — Role of Administrators ¢

B) For Goup-B & C Officials (Other than MTS)

(on 21.05.2016; Whole Day)

Topics:
i) Office Procedures

ii) Service Rules : :
(iii) Office Management, Priorities and Soft Skills
(iv) Reservation Policies

The University will defray the TA and take care of other expenses as per rule. The University will also
offcer a token Honorarium as per rule.

Mr. Hridoy Saikié, ‘Deputy Registrar (GA), Tezpur University, will co-ordinate the training programme.

Further, the participation of the teaching faculty for the ethical issues could not be arranged as they will be
busy in examination duties,

Thanking you and looking forward to your visit,

With regards,

G
(Biren Das)

Registrar

Copy to: Mr.  Hridoy Saikia, Deputy  Registrar  (GA), T ezpur  University  (e-mail:
(%@ hridoy@tezu.ernet.in / Mobile: 99571 -84359), for further necessary action. g

Bir

N
( aS)»

Registrar

Contact Nos.
Vice Chancellor: 03712 — 267 003 (O) :: Fax: 03712 - 267 006
Registrar: 03712 — 267 004 (0) :: Telefax: 03712 — 267 005

D:\PPC\Out Correspondance-1l.doc:; Page 429 of 429
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derqR faRafdearera / TEZPUR UNIVERSITY

(FA faeafq@rerg /A Central University)
© HOATCALT F Falfecrs faeafaezmeos queer,2016 3R wIImsames sma T 2016: 05
e Visitor's Best University Award, 2016 and NIRF India Rankings 2016: NO.05

T FRT &1 HTATHT / OFFICE OF THE REGISTRAR
?-WGrcg-784028 :: 37HH / TEZPUR-784028 :: ASSAM

No.F.06-51V (E) 4 261 : , Date: 2. 2/ 12,/ 2013

NOTIFICATION

This is for information of all Non-Teaching Group C (MTS) staff of Tezpur University, that a
02(two) day’s training- cum-orientation programme is being organized by the University in
the Council Hall of the University campus as per the following schedule:

o

Sl. | Date Time Subject Name  of  the | Venue

No. L Regdource Person

1 04.01.2018 | 2.30 pm — 4.30pm | Governance Dr. Biren Das, | Council

: e e Registrar Hall

2 05.01.2018 | 2.30pm — 4.30pm | Soft Skills Dr. Rajeev Kr. | Council
Doley, Director, | Hall
Centre for ;

*Inclusive

Development

All the said employees are hereby informed to attend the training programme as per the

schedule without fail. :
. %M |

Copy to:

PV e L g

(Biren Das)
Registrar

The Finance Officer, for information.
Heads of all departments/ sections /centres/Cells.
Joint Registrar (GA), for information.
AR (Estate), with a request to make the necessary arrangement on the council hall.
Secretary to the Vice-Chancellor for kind information of the VC @/

Concerned File
’;3')\’\/\ "3/

(Biren Das)
Registrar
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oY faRafde@rersr / TEZPUR UNIVERSITY

(AT fareafde@rera /A Central University)
o TETETE HT HafeeH faRafdeare REh,2016 3R CAIEHRCE s YT 2016: 05
e Visitor's Best University Award, 2016 and NIRF India Rankings 2016: NO.05
P gmvﬁma:r FTATIT / OFFICE OF THE REGISTRAR
ATR-784028 :: AHH / TEZPUR-784028 :: ASSAM

~

No. F.06-31V (B) | 4 2.6 2

Date: 2.9/ 12/
NOTIFICATION

This is for information of all Technical and Non-Technical Non-Teaching Group C(other
than MTS), B, & A(up to the level of Assistant Registrar or. equivalent) staff of Tezpur
University, that a weeklong training- cum-orientation programme is being organized by the
University in the Council Hall of the University campus as per the following schedule:

SI. | Date Time Subject Name of the | Venue
No Resource
e Person
1 08.01.2018 | 3pm — Spm Good Governance Prof. S.S. | Council
= Sarkar Hall
2 09.01.2018 | 3pm — 5pm HR Management Prof. Chandana | Council
. Goswami Hall
3 10.01.2018 | 3pm — 5pm Soft Skills | Prof. Chandana | Council
(Communication Skills, | Goswami Hall
Inter Personal effectiveness
in workplace)
4 |11.01.2018 | 3pm — 5pm Ethics & Values Prof. Virginius | Council
mm s oietay ! Xaxa Hall
3 12.01,2018 | 12pm-01.00pm | Administration in HEIs Dr. Biren Das, | Council
; i = Registrar Hall
1.00pm-1.45pm | Lunch
2.00pm to | MS Office Excel Prof. Computer
4 4.00pm ' Nityananda Centre
. R e Sarma
All the said employees are hereby informed to ‘attend the training program s per the

schedule without fail.

Copy to:

NS 2 s

The Finance Officer, for information.
Heads of all departments/ sections /centres/Cells.
Joint Registrar (GA), for information.
AR (Estate), with a request to make the necessary arrangement on the council hall.
Secretary to the Vice-Chancellor for kind information of the VC
Concerned File

a
(Bir%

Registrar

WYY

%M\Y :

(Biren Das)

Registrar



